
Supply List

Preschool
1 box of Kleenex 
Box of 100 5 oz. Dixie Cups
Either 1 roll of paper towels or 1 package napkins
Scissors (preferably Fiskars) blunt end please!
*Please only put names on scissors. The other items 
will be for general classroom use.

Kindergarten
1 box Crayola Crayons (24 or less)              
1 large eraser
1 large bottle of Elmer’s Glue                    
1 pair white soled gym shoes
2 rolls paper towels                                 
1 large package of napkins
1 box small cups (5 oz. size)                      
1 spiral notebook (70 pages)
4 pencils                                                            
1 school bag
1 scissors (preferably fiskars-blunt end)       
2 boxes of Kleenex
1 set of washable markers                         
1 package brown lunch bags
1 small pillow and beach towel or blanket   
1 set of colored pencils   
1 scissors (preferably fiskars-blunt end please)
1 washable watercolor paint set (Crayola works best)
2 large glue sticks (may need more later in the year)
1 complete set of clothes in a large baggie with you 
child’s name on it
*Children do not need to bring a school box
*Please put your child’s name on everything!!!

1st & 2nd Grade
school box (not real large)                         
Crayola crayons (box of 24)
washable markers                                                
1 roll of paper towels
3 sticks & 1 bottle of white glue                
non-marking gym shoes
12” ruler with metric measure                    
1 folder with a picture on it
10 #2 pencils                                          
watercolor paints
1 large box of tissues                                
school bag
large pink eraser                                      
paint shirt
scissors (preferably Fiskars) blunt end         
1 spiral notebook
pencil sharpener (with plastic container attached for 
shavings)

4 different colored plain pocket folders (red, yellow, 
blue, green)
1 complete set of clothes in a labeled large baggie
*Please put name on everything!

3rd & 4th Grade
glue (1 bottle and 3 sticks)                                    
5 or more #2 pencils
crayons (box of 48 or smaller)                    
2 rolls of paper towels
12” ruler with metric measure                    
watercolor paints
school box (not too large)                          
school bag
2 large box of tissue                                 
2 large erasers
1 highlighter                                           
1 red pen or pencil
markers (8 or 10 pack)                              
plastic crate
colored pencils (optional)                          
scissors (preferably Fiskars)
sharpener                                               
No large binders
2 packs of loose leaf paper (wide rule)        
2 pocket folders  
NIV Bible (Compliments of Thrivent to 3rd graders)                
paint shirt
gym shoes
*Please put name on everything!		

5th & 6th Grade
3 spiral notebooks                                   
pocket folders (6)
#2 pencils                                              
crayons
markers                                                  
glue
scissors                                                  
2 boxes of tissue
catechism (one will be provided)                 
NIV Bible
ruler (metric & standard markings)                        
protractor
calculator                                               
1 large eraser
1 highlighter                                           
1 red pen
1 black pen                                            
small spiral notebook for assignments

7th & 8th Grade
3 or 4 family size boxes of Kleenex             
glue
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scissors                                                  
NIV Bible
compass                                                 
protractor
loose leaf paper (college)                           
#2 pencils
gym shoes                                               
pens (blue or black)
colored pencils                                        
markers
MUST have 2 RED pens                          
ASSIGNMENT BOOK
2 notebooks for notes
ruler (with metric marking)

School Staff
Mr. Dan Erdman
7 & 8 Grade Teacher/Principal
Phone: 359-4575

Ms. Carrie Wyatt
5th & 6th Grade Teacher
Phone: 359-1505

Mr. Mark Dicke
3rd & 4th Grade Teacher
Phone: 359-1989

Mrs. Kathy Blank
1st & 2nd Grade Teacher
Phone: 225-9854

Mrs. Sue Erdman
Kindergarten Teacher
Phone: 359-4575

Mrs. Gwen Jacobs
Preschool Teacher
Phone: 359-3066

Pastor Wayne Bernau
7th & 8th Grade Religion
Phone: 359-2528

ILS Web Address: immanuelcourtland.com

School Board
Tim Struss, President
Phone: 359-2675

Dan Fischer
Phone: 354-4606

Tim Harmening
Phone: 359-1198

Trustees
Danny Stein, School
Phone: 359-9554

Tom Bruns, School
Phone: 359-7250

Donnie Krohn, Church
Phone: 359-4570

Randy Bode, Church
Phone: 359-9146

Philosphy Of Christian Education
Immanuel Lutheran School believes that, as a Lutheran 
School of the Lutheran Church-Missouri Synod, no 
education is complete unless it satisfies the spiritual, 
academic, social, and emotional needs of its students 
and should assist parents in the God-given task of rais-
ing their children.  Immanuel Lutheran School follows 
the call of Lord, “Teaching them to obey everything I 
have commanded you.” (Matthew 28:20)  In doing so, 
God becomes the focal point of all aspects of educa-
tion, while providing instruction and guidance in all 
academic subjects.

This is what our faculty and board of education believes 
concerning Christian education. We believe:

1. The One True God – The Triune God: Father, Son, 
and Holy Spirit, gives us forgiveness of sins, life, and 
salvation. 

2. Baptism is the means of grace by which we become 
children of God through the power of the Holy Spirit, 
and receive acceptance into the family of believers.

3. Our call is to carry out God’s command, “Go and 
make disciples of all nations.”  Matthew 28:19

4. Christian education equips children with a foundation 
of faith that will be used throughout their lives.  “Train 
up a child in the way he should go and when he is old 
he will not depart from it.”  (Proverbs 22:6)

5. In a Christian day school, God’s word is studied not 
only in religious instruction classes, but also integrated 
into all academic subjects.

6. Christian education involves a life-long study of the 
Scriptures.  All children are encouraged to regularly 
attend worship services and actively participate in the 
study of God’s word at home, church, and school.

7. Christian education does not only come from the 
Lutheran day school, but from religious guidance, 
instruction, and support form school, church, and 
family.
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8. Parents have the primary responsibility for the 
training of children and the school will assist the parent 
in the process of Christian education

9. Christian education gives children the spiritual 
tools not only to grow in their personal faith, but also 
to share God’s word with others.

Enrollment
ENROLLMENT
Immanuel Lutheran School has an open enrollment 
policy to afford parents wishing a solid Christian edu-
cation that opportunity.

To assure a bond of discipleship from home and 
school, parents and children will agree to the following:

A. That the children will accept training in the teachings 
of the Lutheran church as taught from the Bible.

B. That the conduct of the student will be such as 
becomes a Christian child and that it be an asset to 
the spiritual welfare and educational progress of other 
children.

C. That the home will support the Christian instruction 
given.

D. That members of each family will be faithful and 
regular in their worship of God and utilize the wor-
ship and Bible study opportunities offered by their 
congregation(s).  We also encourage families to pray 
for other school families.

E. That the children attend all special church services 
in which students have been asked to participate

F. That accurate information regarding the age of the 
child and previous school training be supplied upon 
enrollment.

Non-discriminatory Policy
Immanuel Lutheran School admits students of any 
race, color, national and ethnic origin to all the rights, 
privileges, programs, and activities generally accorded 
or made available to students at the school.  We do no 
discriminate on the basis of race, color, national, and 
ethnic origin in the administration of our educational 
policies, athletic, and other administered programs.

Board Of Education
Immanuel Lutheran School is under the direct juris-
diction of the board of Christian education, which is 
elected and is responsible to the voter’s assembly of 
Immanuel Lutheran Church.

The members of this board supervise the training 
of the children in this school.  The board of parish 
education oversees all the other Christian educational 
opportunities offered by this church.

They hold regular, monthly, open meetings and keep 
themselves informed, through various means, of the 
school’s functioning.  A regular report is made by 
them to the voter’s assembly of the congregation.

Immanuel has been blessed in having willing, dedicated 
men to serve in this vital capacity.

Curriculum
The word of God is the basis of all instruction.  The 
truths of the Bible are taught not only during the 
Religion period, but throughout the entire day.

Our aim is to make disciples of all the children of our 
school, encouraging each to use their God-given abilities 
to help accomplish this goal.  This is the concern of 
each Christian teacher.

Subjects taught include:  Religion, Language Arts 
(Reading, Spelling, and English), Social Studies, 
History, Mathematics, Science, Music, Art, Current 
Events, Health, Environmental Education, Computer, 
and Physical Education.

Educational Fees
As stewards of our Lord’s time, talent, and treasure, 
we at Immanuel bear a responsibility to the fiscal af-
fairs of operating a school.  Our congregation spends 
around $2,300 per pupil each school year to provide 
a great Christian education for children in grades K-8.  
The cost to educate each preschool child is around 
$750/year.

Tuition prices projected for the 2008-2009 school year 
for grades K-8 are $800/child with a cap of $1,600/
family for member of ILS or Redeemer. Non-members 
tuition fees for grades K-8 are $900/child with a cap of 
$2,000/family.

Preschool families will pay $55/child/month for 9 
months for 2 half days/weeks or $70/child/month for 
9 months for 3 half days/week.

Registration
Prior to the beginning of school, many loose ends 
need to be “tied up”. Registration is the formal oppor-
tunity extended to the parents and students of our 
school to meet the teachers, fill out the necessary 
forms, and obtain supply list and other information of 
the classroom.

Page 3



There is a registration fee of $85/child for K-8 graders 
and a registration fee of $40/child for preschoolers.  
These fees will help to pay for Art supplies, Religion 
books, Computer and Science equipment and supplies, 
and transportation costs.  These fees are payable on 
registration day.

Preschool
Immanuel maintains two separate preschool programs 
for the students at a 4 year and 3 year old level. 
September 1 is the determining date. The preschools 
are extensions of our day school and are under the 
jurisdiction of the school board. We believe this is 
an excellent way to provide Christian and preschool 
experiences for our children and continue to strive 
to meet the needs of the families and children who 
choose to avail themselves of these programs.

Church Attendance
Since religious instruction is an integral part of 
congregational life, it is extremely important that 
children attend divine worship services regularly and 
faithfully. 

We encourage you and your family to join us each 
Sunday for worship and Sunday School. Those families 
with no church home are encouraged to come and 
worship.

A children’s worship service is held every Wednesday 
at 8:45 a.m. in the church during the school year (in 
the 7th & 8th grade room on poor weather days).  
These services are not intended to replace the Sunday 
services, but to supplement them. Parents and members 
of Immanuel are invited to attend whenever possible.

Offering at these services are designated for various 
mission and charitable purposes.

On the first full day of school a worship service 
commemorating the opening of school will be held in 
the church at 8:45 a.m.  Parents and all members of 
Immanuel are invited and urged to attend.

On the last day of school, a worship service commemo-
rating the closing of school will be held in the church.  
Parents and all members of Immanuel are invited and 
urged to attend.

Confirmation Instruction
Confirmation instruction is a pastoral and educational 
ministry of the church which helps the baptized child 
through word and sacrament to identify more deeply 
with the Christian community and participate more 
fully in its mission.

Confirmation instruction is given by the pastor Tuesday, 
Thursday, and Friday morning each week for students 
in the seventh and eighth grades.  All pupils in these 
grades are required to take part in confirmation 
instruction, since it is part of our total educational 
program.

General School Discipline
The word “discipline” comes from “disciple”, mean-
ing “follower”. We think of discipline not in terms of 
punishment, but rather as the teaching of self-control.  
Those in authority, mainly parents and teachers, 
are to deal with their charges in accordance with the 
teachings and philosophy of Christ. 

Teachers are to allow such actions which are natural 
to the developmental level of their classrooms, channel 
actions where necessary, and finally stop such behavior 
which interferes with the learning activities of the 
classroom. 

Immanuel Lutheran School is a Christian community 
composed of students and teachers who acknowledge 
their creation by God and their salvation through 
Jesus.  Within the framework of this community then, 
the goal shall be to establish an atmosphere of Christian 
respect—respect for teachers, students, adults, and 
property.

If the teacher is unable to obtain the desired behavior 
of a child, these are the steps to be taken:

1. The teacher is to meet with child and explain how 
to solve the problem.

2. If this action fails, the teacher and principal will 
contact the parents, tell them the problem, and ask 
for their help to straighten this problem out.

3. If the matter is still unresolved after meeting with 
the child, the parents, and the principal, then the 
school board will be notified and appropriate actions 
will be taken to insure that the problem will not                     
continue.

In the classroom, the teacher is solely responsible for 
discipline.

Guidelines For Children
Children are expected to:

Keep guns, knives and any other instruments that 
represent violence at home.  Parents and Board of 
Education members will be notified if these kinds of 
things are brought to schooland the child will be 
immediately suspended.

Obey the rules of no smoking or using alcohol on the 
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schoolgrounds.

Realize that using foul language will NOT be tolerated.

Behave themselves as Christian boys and girls at all 
times andin all places including church, school, 
playground, and restrooms.

Refrain from throwing snowballs, shoving, tackling, 
wrestling, etc. while at school.

Participate in all classroom activities. Non-participation 
will NOT be tolerated.

Obey all safety rules as they pertain to the playground                            
equipment.

Help keep our building and grounds clean by picking 
up unsightly trash or litter.

Keep their bikes parked until the end of the school 
day and leave immediately upon dismissal. Any irre-
sponsible riding and privilege will be lost.

Stay out of the office unless arrangements have been 
made with the teacher.

Keep audio equipment such as iPods, cd players, 
radios, tape players, t.v.’s, cell phones, etc. off school 
premises or school sponsored activities unless special 
arrangements have been made.

Stay on the school grounds and out of the wooded 
area unless arrangements have been made with the 
teacher.

Keep dirt (mud) out of the school. Whoever brings the 
mud in will bring it back out.

Limit the use of the telephone to only emergency 
situations.

Walk quietly in the hallways.

Refrain from chewing gum!

Take turns serving as our school’s safety patrol persons. 
(7th & 8th graders)

Bus Policy
Riding the bus is a privilege.  Respect of the bus driver 
is required.  All rules need to be followed.  If not 
these are the consequences.

1. 1st offense – bus drivers discretion

2. 2nd offense – student will not be allowed to ride 
the bus or ride their bikes for 20 school days

3. 3rd offense – discretion of the school board. A 
possible suspension from riding the bus for the rest of 
the school year.

Reporting And Grading
Immanuel issues reporting evaluations on a quarterly 
basis.  Formal conference between staff and parents 
are held at the end of the first quarter.

Since formal evaluation can only tell a part of a child’s 
progress, teacher try to maintain an ongoing relationship 
with the home by way of mid-quarter grades, notes, 
phone calls, and visits.  It is important to us that you 
stay informed of your child’s progress as often as is 
comfortable for all concerned.

We invite you to make contact with the school whenever 
you have questions or concerns regarding your child’s 
school work.  Informal conferences are encouraged as 
needs dictate.

Homework
The challenging program of Immanuel has always 
required that some study be done at home.  This is 
not only necessary for accomplishing our immediate 
goals, but also a helpful habit for future education.

The amount of homework depends upon the grade 
level and the ability of the child.

Although family situations have little bearing on the 
amount of homework assigned, these situations can 
cause problems for the child when working to complete 
assignments.  Parents can help by providing encourage-
ment, a quiet place to work, and ample time to complete 
the assignments.

If a child is unable to complete his/her assignments 
for any reason, please send an explanation note so 
that arrangements may be made with the teacher for 
the work to be made up. If assignments are consistently 
burdensome, the teacher will appreciate such informa-
tion so the problem may be taken care of.

Personal Appearance
The school board has determined the following:

Studies have shown that students who are clean, neat, 
and modest in dress tend to have more self-respect, self-
discipline, and do better work than those who are not.

Therefore our emphasis is one of cleanliness, neatness, 
and reasonableness in appearance and dress.

Clothes which advertise tobacco, alcohol, and music 
groups that defy Christianity, should not be worn to 
school as they tend to work against the ideals the faculty 
tries to instill in each student.

Shorts should be considered a possible choice for 
students during warm weather.  Please make sure that 

Page 5



the weather really is warm before you send our child 
to school in shorts. No cut-offs or short shorts will be 
allowed.

Students will be able to play outside during cold 
weather only if the proper attire is worn, including 
boots, coats, hats, and gloves. Each student must bring 
a pair of boots to wear when there is snow the ground.

Parents please remember that chapel is held at church 
and proper clothing is needed for the walk over.

Athletics
Because of our belief in a well-rounded education, 
Immanuel offers a wide variety of athletics for both 
boys and girls.  We do, however, maintain that athletics 
hold secondary importance in the making of disciple 
for Christ.

We encourage all students to take advantage of the ex-
tra-curricular activities available. However, if a student 
is not fulfilling his/her academic requirements or not 
exhibiting a positive Christian attitude, she/he may be 
refused participation in those activities.  This decision 
would be made by the teacher(s) and principal and 
after the child has first been properly informed of 
possible actions.

Athletic Transportation
 All parents are responsible for the transportation of 
their children to and from games and practices. We 
usually practice twice a week and have at least one 
game a week. Please be prompt in picking up your 
children after their practices and games. Schedules 
and permission slips will let parents know what times 
to pick up their children. If you will be unable to pick 
up your children at the times they need to be, please 
make other arrangements for them to get home.

Gym Usage
Our gym is a building that all Immanuel can be proud 
of. It may be used by all members through their respec-
tive groups and organizations.  In using the gym, 
members are asked to follow the simple guidelines as 
adopted by the board of education.  A copy of these 
guidelines is attached to this handbook or available 
through the school office.

Fundraisers
Prior to Christmas each year, the school participates 
in a fundraiser project. This money is used to purchase 
school supplies and equipment, athletic supplies and 
equipment, and many other educational needs at ILS.

Medication
State law requires certain procedures be adopted by 
school districts, thus the following procedures will be 
followed at Immanuel:

1. No teacher will administer any medication without 
written permission from the parent.

2. All prescription medication to be taken by a student 
at school must be accompanied with a doctor’s request 
and parental permission with clear instructions for 
teacher administration.

3. No child will be allowed to hold or self administer 
any prescriptions or over-the-counter medication.

4. The teacher is not a professional health care 
provider. Thus she/he will follow the direction of the 
doctor and parent and accepts no responsibility for 
the actions taken by the drug.

5. The teacher will never, in any case, administer 
medication from a school or personal supply. If a 
child needs immediate medication, the parent will be 
notified and the medication brought from home.

School Lunch Program
Immanuel offers a hot lunch program to its students.  
Meals are offered to all students K-8.

This program is offered in conjunction with the 
federal government and administered by the state of 
Minnesota.

Ann Bruns is our cook and is responsible to let us 
know on Friday what she will serve the following 
week.  This is done by publishing the menu in our 
weekly school newsletter, the “Braves Express”.

The 2008-2009 hot lunch prices are as follows: K-4 cost 
is $21.00 for 10 tickets, 5-8 cost is $22.00 for 10 tickets.  
A milk ticket for extra milk costs $2.50 for 10. 

After five unpaid meals, food service may be discontin-
ued pending payment.

Further information can be obtained through our 
school lunch coordinator Sue Erdman.

Activites Calendar
Immanuel publishes a monthly activities calendar 
which provides the known school activities for that 
month.

We suggest that this calendar be posted where it can 
be checked daily, as it includes many important details 
of what is happening at our school.
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Lost And Found
From time to time items belonging to the students 
and visitors become “lost”.  Items left for an extended 
period of time will be placed in a “lost and found” box 
which you can inquire about at the school office.

To relieve the problem of items left permanently, on 
June 15th of each year, the contents of the “lost and 
found” will be sent to a charitable organization.

Please mark all extra clothing items for easy identifica-
tion and check the “lost and found” regularly.

Bad Weather
In case of inclement weather, tune into any local radio 
station or WCCO radio.

Students of Immanuel from the New Ulm school 
district will be excused if their district cancels while 
school is in session.

If either the New Ulm or Nicollet school district’s 
cancels before the school day begins, Immanuel will 
be closed for the day.

*If either the New Ulm or Nicollet school district’s 
cancels school before the school day begins, or has an 
announced late start time of one hour or more Imman-
uel preschool will NOT have school.

School Equipment And Supplies
The congregation and PTL have very generously 
given the school many expensive pieces of equipment 
and supplies for the teachers to use for the purpose of 
teaching your children.

The equipment, including the copier, laminator, 
typewriter, overhead projectors, televisions and VCR, 
film and movie projectors, computers, and many 
other pieces are the property of Immanuel Lutheran 
Church and must be used for the purposed of Immanu-
el’s congregation.

Use of and maintenance of the school’s equipment is 
the responsibility for the board of education.

Copier
Only “staff members” accountable to the board of educa-
tion will be trained and authorized to use the copier. If 
others need copies made, authorized staff will be glad to 
help. The cost for personal copies is 10 cents/copy.

Attendance/Absences
It is expected that when a child is absent for a school 
day that the parents will notify the school as early as 

possible and let the teacher know why their student is 
not in class.  When a student returns from an absence 
they should have a written note explaining their ab-
sence.  A pupil arriving after 10:00 a.m. is considered 
absent for a ½ day.  If a pupil leaves any time before 
1:00 p.m., he/she is counted absent for a ½ day.

Parent Teacher League
This group holds meetings periodically for the purpose 
of fostering a closer relationship between the teachers 
and parents of the school in an educational atmosphere.

All parents who have children in our school are 
members and are strongly urged to become involved 
in the activities of this group.

School Day
School will begin each morning at 8:30 a.m., and 
classes will dismiss at 2:45 p.m. each day.

The teachers are expected to be at school no later than 
8:00 a.m. and should leave no earlier than 3:15 p.m.

We expect all children to arrive no sooner than 8:15 
a.m. unless special arrangements with the teacher 
have been made or due to their bus transportation.  
We expect all students to leave by normal transportation 
unless written permission is given prior to.

Damages
The child must reimburse the school for the loss, as 
well as for any willful or careless damage, to the text-
books of the school. School and church property, in-
cluding furniture and equipment, must not be defaced, 
marred, or damaged in any manner. Violators will be 
billed for the amount of damage done.

Telephone
The school’s telephone is to be used by the students 
only in case of an emergency and must have the ap-
proval of the teacher. Parents, please check the class 
schedule to find out when your child or their teacher 
will be able to talk to you. Thank you. We have a second 
telephone line at school for fax purposes. If our other 
line is busy you may use this line to contact us here at 
school. This # is 359-3288.

Field Trips
Times and places for field trips are left to the discretion 
of the classroom teacher and the principal. The teacher 
will notify parents of the plans prior to the outing. 

We believe many educational values may be gained 
by actual sight and hearing experiences which are not 
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Times and places for field trips are left to the discretion 
of the classroom teacher and the principal.  The teach-
er will notify parents of the plans prior to the outing. 

We believe many educational values may be gained 
by actual sight and hearing experiences which are not 
possible in the classroom situation.
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